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COVMUNI CATI ONS SUPERVI SOR

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

This is responsi bl e supervisory police work in the direction of
the activities of the communications section of the police
departnment. Enployees of this class both perform the duties of
a di spatcher and are responsible for the performance of their
enpl oyees assigned to this section. They are al so responsible
for the training of all dispatch personnel and for all records
and reports for the conmunications section. After appointnment
from the enploynent |ist, enployees of this class will have
power to arrest.

EXAMPLES OF WORK

(Any one position of this class nmay not include all duties
listed, nor do listed exanple include all duties which may be
found in positions of this class.)

Directs and supervises all per sonnel assigned to the
comuni cati ons section.

Devel ops and implenents a program of training for dispatch
per sonnel .

Prepares all records and reports for the communi cati ons secti on.
Operates tel etype and conputer

Answers tel ephone calls to police headquarters and di spatches
police cruisers.

Rel ays conplaints, calls, and assignnments to police officers by
person, telephone, or radio.

Operates two-way base station radio.

Keeps radi o | og and conpl ai nt sheets.

Prepares arrest reports turned in by police officers.

Book of fenders, takes bonds, and keep bond records.

Perfornms rel ated duties as assigned or required.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenments |listed bel ow nust

be net before the filing deadline for application for adm ssion
to the test.
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Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es and passing a civil service exam nation for the position.

After offer of pronotion, but before beginning work in this
cl ass, must pass a nedi cal examn nation prepared and adm ni stered
by the Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must be a regul ar and pernmanent enployee in the class of Police
Communi cations O ficer with at |least two years in that class
with the departnment immediately preceding application to the
boar d.
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