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ASSI STANT POLI CE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Wrk of this <class involves personal performances and
supervi si on of other enployees in inportant and vari ed phases of
police work, and requires a high degree of responsibility and
skill in the proper execution thereof. This class ranks
i medi ately bel owthat of Chief, and in the Chief's absence, the
Assi stant Chief tenporarily assunes full command of operations,
is responsible directly to the Chief of Police and is required
to be on duty or subject to call at all tines.

EXAMPLES OF WORK
(1llustrative only)

Assists the Chief of Police in planning, directing and
supervi sing the general activities of the Departnent;

Act in capacity of Chief anytime the Chief is absent;

| nstruct subordinate officers and enployees as to nethods,
procedures and policies;

Assign tasks to subordinates, and revi ew operations;
| nvestigate conpl ai nts;
Direct raids and nake arrests, as necessary;

Check all arrests occurring while on duty or in the absence of
t he Chief;

Assist in the investigation of all major crinmes and offenses
commtted in the City;

Perform special |aw enforcenment or investigation duties as may
be personally assigned by the Chief;

Keep records, prepare reports, and answer correspondence as may
be necessary or required;

Assist the Chief in pronoting peace and harnmony anong the
enpl oyees of the Departnent;

All other rel ated work.
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QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be met by the filing deadline for application for adnission to
t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid driver’s license.
Must be a regul ar and permanent enpl oyee in the class of Police

Captain immedi ately preceding closing date for application to
t he board.
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