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FI RE CAPTAI N

(Promoti onal Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi ble supervisory positions, the
primary duties of which include assisting the Fire Chief in the
managenent of all department operations on one shift, respondi ng
to energency calls, keeping all fire departnent equipnent in
good working condition, assum ng command at the scene of an
energency in the absence of the Fire Chief, and assisting inthe
training of subordinate enployees. Enpl oyees of this class
report to and have work reviewed by the Fire Chief. This class
ranks directly bel ow that of Fire Chief.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Assists the Fire Chief in the planning and directing of
departnment operations. Eval uates the efficiency of response
units follow ng energency incidents. Participates in the
research and planning for progranms and activities of the
departnment. Coordi nates the work of the departnment with rel at ed
agenci es. Manages the operations of the departnment on one
shift; perfornms duties of the Fire Chief in the Chief's absence.

Answers fire alarnms from di spatcher, records all information,
and supervises driving of fire apparatus to energency scene
Communi cates with dispatcher fromfire scene. Assunmes conmand

until relieved by the Fire Chief. Supervi ses energency scene
operations, including size-up, rescue, forcible entry,
ventil ation, nozzl e and hose handling, sal vage and over haul, and
the handling of hazardous materials incidents. Provi des

emer gency nedi cal services, including basic first aid, CPR, and
first responder services.

Performs pre-fire planning inspections by visiting businesses,
school s, and pl aces of public assenbly. Makes presentations and
denonstrations related to fire prevention and fire safety.
Conducts tours of departnment facilities for school or civic
groups. Participates in special comunity projects designed to
i nprove public relations or the inmage of the fire departnent.

| nvestigates the causes, origins, and circunstances of fires.
Secures the fire scene to prevent renoval or damage of evidence
of suspected arson. Protects, preserves, reports and naintains
the chain of custody of any evidence of arson.
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Supervi ses subordinate fire departnent personnel. |Inspects the
appearance of assigned equi pnmrent and personnel. Assigns duty
areas and work schedules and approves | eave. Oversees and

eval uates the

wor k performance of subordi nates. Counsels enpl oyees who are
experiencing work problens. Resol ves enpl oyee conpl aints and
gri evances. Conducts corrective interviews, and maintains
di sci pli ne.

Trains subordinates in basic fire fighting by personally
conducting training in classroom drills and evol utions and "on-
the-job" training. Serves as a consultant for volunteers within
t he department or in departnments in surroundi ng areas, providing
them with technical expertise, assistance, and cooperation in
training and/or fire fighting efforts when required.

Provides for the mmintenance of department records, such as
records of activity, inventory records, or any other records
whi ch may be required. Conpi | es necessary data and conpl etes
assigned forms, records and reports, such as nmaintenance
records, incident reports, and prelimnary investigation
reports.

Provides for the repair and upkeep of property and equi pnment by
reporting all repair and replacenent needs. | nspects fire
apparatus for proper placenent and maintenance of tools and
equi pnment, such as protective breathing apparatus, portable fire
extingui shers, and hand tools. Supervises daily radio checks.
Mai ntai ns i nventory of supplies and equi pnent; orders supplies;
and makes recommendati ons on mgaj or purchases for the departnent.

Performs any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherw se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adnm ssion to
the test.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Loui si ana.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nedi cal exam nation prepared and adm ni stered
by t he Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout reasonabl e accommbdati on.

Must be a regular and permanent enployee in the class of Fire
Appar at us Engi neer.

Must have and maintain a valid driver's |icense.
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Must have achieved Firefighter Il certification as nmeasured by
NFPA St andar ds.
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Must have achi eved Fire Service Instructor |I as nmeasured by NFPA
St andar ds.

Must have achieved and mai ntain Emergency Medical Technician -
Paramedi ¢ certification.

CcC 02-19-97
Rev 10-22-97
04-16-01



