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RESEARCH AND STATI STI CAL ANALYSI S OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses a responsi bl e non- super vi sory,
adm nistrative position in the fire departnent, the primary
duti es of which include assisting the Fire Chief in researching,
pl anni ng, and coordinating fire departnent operations with an
enphasis on estimating fire ratings in accordance with the
Property Insurance Association of Louisiana (PIAL). The
i ncumbent of this class keeps inforned on |ocal trends that nmay
affect the fire service; gives reports, offers advice, and makes
recomendations related to current and future fire protection
needs. The Research and Statistical Analysis O ficer reviews
pl ans for comercial and residential devel opnent, and projects
future growth of the city. The enployee of this class perforns
assigned duties with limted supervision, working i ndependently
in nmost areas. The Research and Statistical Analysis O ficer
reports to and has work reviewed by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Assists the Fire Chief in researching, pl anni ng, and
coordinating fire departnment operations with an enphasis on
estimating fire ratings in accordance wth the Property

| nsurance Association of Louisiana (PIAL). Monitors and
eval uat es departnent operations, gives reports, offers advice,
makes recommendations on inprovements, as necessary. Keeps

informed on local trends that may affect the fire service.
Works with board and agenci es whose rul es and operations affect
the work of the fire departnent. Studies new |l aws, regul ations,
ordi nances, and codes and researches the inplications of such on
fire department operations.

Conducts studies and surveys on questions or problens relating
tothe fire service. Oganizes and anal yzes data obtained from
studies and recommends changes in departnent policies and
procedures in order to inprove the fire service. Analyzes and
utilizes denographic information and statistical data for the
pur pose of projecting growth of the city and expansion of fire
services. Collects information for pre-fire planning purposes
by visiting businesses, schools, and places of public assenbly.
Gains famliarity with all area features which may becone
inportant in a fire or enmergency situation. Moni tors and
evaluates local conditions which my beconme fire or safety
hazards. Prepares tabul ations, conputations, charts, graphs and
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maps to illustrate trends in population, traffic, |and use,
zoni ng, proposed subdivisions, and public utilities.

Coordi nates the work of the departnment with public agencies,
utilities, and private conpanies which are closely related to
fire service operations, providing information and giving

assi stance when needed. Coordi nates departnental activities
related to obtaining favorable fire ratings. Serves as
departnment liaison with the Property Insurance Association of

Loui siana (PIAL). Acts as consultant to fire departnments in
surroundi ng area, providing technical expertise and assistance
in coordinating nmutual aid. Acts as departnment representative
to the public, informng the public through talks,
denonstrations, and answering questions concerning the work of
t he departnment.

Reads correspondence addressed to the fire departnment and
responds to inquiries regarding fire departnent operations.
Assists the Fire Chief in mking decisions regarding what
i nformation should be included in departnment records, including
format, content and control. Conpl etes records and forms as
required. Wites reports or other type of official position
papers for publication. Prepares newspaper articles and news
rel eases.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be met by the filing deadline for application for adnmission to
t he exam nati on.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of appointnent, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must present docunentation indicating, at a mninum that the
appl i cant has nmet the mnimum high school graduati on
requi renents necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenentary and
Secondary Education. Such docunmentation shall include at |east
one of the following: high school diploma, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or college transcript, any
one of which nust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.
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Must have at least ten (10) vyears full-tine fire service
experience with a paid fire departnent.

Must possess a valid driver’s license.

Prior to beginning work in this class, nust obtain a valid
Loui si ana driver’s |icense.

LC 08-06- 04
Rev 12-03-04
09-24-08



