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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
Fire Departnment and includes highly responsible admnistrative
and supervi sory duties in the areas of planning, organizing, and
managi ng of personnel and property of the departnment. The Fire
Chi ef establishes managenent policies and determ nes goals and
obj ectives for the departnent, devel ops and adm nisters the
departnmental operating budget, provides for the preparation of
records docunenting departnent activity, performs public
relations duties, and oversees the care and mi ntenance of all
department equi pnent and property. The Fire Chief also takes
conmand at the scenes of fires and other enmergencies, directing
fire fighting, rescue, and related enmergency activities. The
Chi ef provides for a program of fire prevention, including
i nspections and investigations. The enmployee of this class
works with a high degree of independence, reporting to and
havi ng work reviewed by the Fire Board of Conm ssioners.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the total operation of the Fire Departnent, directing
all functions and activities as chief officer. Organizes the
work functions to provide the nost efficient services to the
conmmunity while mninm zing expense. Reviews departnent opera-
tions and decides if new progranms or policies are needed.
Revi ews i nconm ng conmuni cations, making assignments and routi ng
work to the appropriate persons or |ocations. Devel ops nmethods
to identify and eval uate productivity of departnmental prograns.
Locates grants available for fire protection and prevention
projects and adm nisters grant-funded projects. Establishes a
personnel recruitnment and selection program follow ng EEO
st andar ds. Devel ops grievance resolution procedures to dea

with enpl oyee problenms and conplaints. Develops a risk manage-
ment program and nmonitors the results by investigating all

accidents or injuries involving departnment equi pnent or person-
nel, determ ning the cause, and maki ng changes in procedures to
avoid future accidents. Devel ops and inplenments a safety
program Establishes and maintains a system of internal

controls through observation, inspections, and a revi ew process
to investigate any viol ations of the code of conduct by depart-
ment menbers.

Prepares a departnental operating budget in conjunction with
board of directors by collecting and analyzing all necessary
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fiscal informtion. Aut hori zes expenditure of funds, making
sure that such expenditures are in accordance with the budget;
reviews and si gns purchase requisitions, vouchers for paynent or
related financial records and sees that they are paid in
accordance with departnmental policy.

Oversees a systemof informati on managenent desi gned to organize
and process information for use in the admnistration of the
depart nment. Establ i shes policy concerning what information
shoul d be included in all records of the departnent, determ nes
in what form this information should be kept and how | ong
records are nmintained, and provides for the security and
privacy of all information. Supervi ses the preparation and
mai nt enance of records and reports of the departnment. Wites
letters in answer to witten or oral requests addressed to the
fire department, or as needed to address needs of the fire
servi ce.

Pronbtes a positive imge of the departnment in the daily
performance of duties by interacting with the public, and
federal, state, and [|ocal agencies. Attends any required
nmeetings to give reports, make recommendati ons, give speeches,
and to keep informed on local trends that nmay affect the fire
service. Coordinates the work of the department with rel ated
federal, state, and |ocal agencies, releasing information and
gi vi ng assi stance when needed. Acts as a departnent representa-
tive to the news nedia.

Supervi ses all enpl oyees assigned to the fire departnment. Hol ds
formal neetings with subordinates for the purpose of receiving
reports, dissem nating information, or discussing work probl ens.
Sets task priorities and long term goals for subordinates in
order to best acconplish the goals of the organization.
Approves | eave. Counsel s enpl oyees who are experiencing work
probl ens, handles enployee conplaints and grievances, and
mai nt ai ns di sci pli ne anong enpl oyees.

Eval uat es and establishes a training programfor the department,
and mai ntains the programby seeing that it is properly staffed
and supplied with training resources. Serves as an instructor
for formal classroomtraining. Provides for outside instruction
to meet any training needs not available in the departnenta
trai ning program

Supervi ses the general care, mmintenance, and use of departnmen-
tal equi pment, vehicles, stations and grounds, and other rel ated
property. Provides for and supervises a comruni cati on system
Prepares specifications on new fire departnment equipnment for
public bids. Pur chases equi pnent and supplies in the manner
provi ded by | awful authority, keeping such purchases within the
est abl i shed budget.

Devel ops and inplenents an energency nmanagenent system and
directs internmedi ate conmand staff nenbers who are responsible
for various aspects of the operation. Takes conmmand at the
scene of a fire or other energency. Directs the handling of
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enmergencies involving hazardous materials. Est abl i shes and
i npl ements effective fireground communi cations procedures to
avoi d confusion and pronote maxi num effectiveness of fireground
oper ati ons.

Directs a programof pre-fire planning in order to provide fire
fighting services to the conmunity in the nost efficient manner
possible. Directs a programof fire investigation to determ ne
causes of fires or whether fires were the result of arson.

Perforns any related duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenments nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and a qualified elector of the State of Louisiana.

Bef ore appoi ntment, nust pass a nedi cal exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire adm nistra-
tion, business admnistration, public adm nistration, or a
related curriculumand at |east five (5) years of progreSS|ver
responsi bl e experience in fire service positions, at least two
(2) years of which nust have been in positions which include
adm ni strative or supervisory responsibilities. Fire service
experience nmust include work in positions which would provide
background in fire prevention and investigation, fire training,
and rel ated areas of fire departnment operation and nanagenent.

OR

Must have an associate degree in fire science, fire adm nistra-
tion, or a bachelor's degree in an unrelated curriculum and at
| east seven (7) years of progressively responsible experience in
fire service positions, at least two (2) years of which nust
have been in positions which include adm nistrative or supervi-
sory responsibilities. Fire service experience nust include
work in positions which would provide background in fire
prevention and investigation, fire training, and related areas
of fire departnent operations and nmanagenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east eight (8) years of progressively responsi bl e experience in
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fire service positions, at least two (2) years of which nust
have been in positions which include adm nistrative or supervi -
sory responsibilities. Fire service experience nust include
experience in fire suppression and rescue, and may i ncl ude work
in positions which would provide background in fire prevention
and investigation, fire training, and related areas of fire
department operations and managenent.
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