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POLI CE LI EUTENANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi bl e supervisory |aw enforcenment
positions, the primary duty of which is assisting in the
managenent of an assigned function of police department
oper ati ons. Enpl oyees of this class assist superior officers
with admnistrative duties to provide for the efficient
operation of the assigned service or division. Police
Li eutenants also oversee the preparation and naintenance of
records and reports required to docunment department activity,
and performand supervise | aw enforcenent duties. Enployees of
this class work with a high degree of independence in the
performance of their tasks, with work reviewed by the Assistant
Police Chief. This class ranks directly below that of Assistant
Pol i ce Chi ef.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Supervi ses assi gned functions of the departnment and parti ci pates
i n devel opi ng procedures to acconplish the ainms of the division,
section, or service being supervised. Depl oys avail abl e
manpower in a manner that nost effectively provides the required
services while mnimzing expense. Conducts inspections of
subordi nate police departnent enployees nmaking sure that the
goal s and standards of the departnent are being nmet. NMonitors
| ocal conditions which nay create situations the departnment nay
be call ed upon to handle. Assists superior officers in internal
affairs review process to investigate violations of the code of
conduct for departnent nmenbers.

Revi ews reports and evaluates the work of subordinates to
determine if jobs were conpleted effectively and in accordance
with departnmental procedures. Qutlines responsibilities and
duties for subordinates. Sets task priorities in order to
accomplish both short and |ong term goals of the department.
Sets work schedul es and approves | eave. Provi des on-the-job
training for departnment nmenbers, including providing assistance
intechnical areas of work. Mintains discipline anong enpl oyees
of the departnment by conducting corrective interviews or by
recomendi ng di sciplinary action to the appointing authority.

Revi ews i ncom ng conmmuni cati ons, making assignnments or routing
work to the appropriate person or | ocation. Supervi ses the
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prepar ation and nmai nt enance of departnmental records and reports,
and inspects systens and facilities for mintaining such.
Devel ops new forns or revises old forms in order to inprove the
accuracy and efficiency of docunmentation. Records pertinent
information on | ogs relating

to daily work activities, time usage, vehicle mleage or
mai nt enance, crines and suspects. Gathers and conpiles
i nformation, analyzes data, and communicates all relevant
information required by preparing conprehensive narrative
reports.

Pronotes a positive public imge of the work of the departnent
in the daily performance of duties and through contact with the
publi c. Serves as an official departnent representative at
required neetings. Wites and delivers speeches, |ectures, or
denonstrations on crime prevention or related |aw enforcenment
t opi cs.

Provi des assistance to subordinates assigned to patrol in an
assigned area, or to subordinates responding to crines in
progress. Stops and questions individuals who appear to be
acting suspiciously; engages in arnmed encounters when required;
physi cal |y di sarns suspects; nmakes arrests; uses police radioto
relate | ocation or to request back-up. Protects the crime scene
by making sure subordinates establish a perinmeter and limt
access so that evidence is not renoved or disturbed. Provides
or obtains nedical attention for arrested person or persons who
are ill, incapacitated, or who have a suspected or reported
heal th probl em

Conducts crimnal investigations. Searches for, identifies,
collects, |abels, and preserves evidence, using appropriate
procedures for protecting the chain of possession. |Interrogates

suspects and interviews crime victins and witnesses to crine.
Draws crime scene sketches; nakes phot ographi c docunmentati on of
the crime scene; and follows appropriate procedures and

techni ques for gathering fingerprint evidence. Secures and
executes arrest and search warrants. Performs surveill ance.
Communi cat es with District Attorney's Office about
i nvestigations in progress, and pending cases. Prepares for

court testinmony, and testifies in court.

Participates in juvenile operations. Takes juvenile offenders
into custody; interrogates juveniles using established
procedures; and explains the law and penalties for alleged
of f enses to juvenile of f enders and their guar di ans.
| nvestigates crimes by and agai nst juveniles. Confers with court
of ficials about detention, court procedures, and disposition of
cases.

Participates in Incident Conmmand System by serving as an
officer, group supervisor, or unit |eader over a specified
function. Supervises disaster control activities, responses to
bonb threats, and crowd control activities.
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Supervises the procedures for booking arrested persons,
i ncludi ng search; confiscation, recording, and proper storage of
suspect's personal property; fingerprinting, and photographing.

Supervi ses the general care, mintenance, and use of assigned
departnment equi pnment, vehicles, and property. Obt ai ns cost
estimates for the repair and nmai ntenance of equipnment.

Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenments |listed bel ow nust
be net by the filing deadline for application for adm ssion to
the test.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of | egal age.

Must possess a valid Louisiana driver’s |icense.

Must be a regul ar and permanent enpl oyee in the class of Police
Sergeant for at |east one (1) year.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm nistration of which will be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physi cal
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.
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