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POLI CE OFFI CER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

Performance of routine work of the police departnment as
specially assigned while being trained on the job for nore
responsi ble and skilled police work.

DI STI NGUI SHI NG FEATURES OF THE CLASS

Work in this class involves |limted phases and responsibilities
of | aw enforcenent for new enpl oyees entering the service of the
depart nment. Enpl oyees work along with and receive assistance

from ol der enployees of the department, and are taught the
fundament al s and nore advanced phases of police work.

EXAMPLES OF WORK

(I'l'lustrative Only)

Patrol s assi gned area as assi gned;

Watch for and investigate suspicious activities;

Receive and transmt nessages by radio and tel ephone;
Arrest law violators as required by |aw

Perform m nor clerical work when assigned to radi o desk;
Answer questions for and direct the public;

Assi st children, crippled, blind, or elderly persons in crossing
streets, etc.

Hel p maintain order in crowds and at public gatherings;
Attend <classes of instruction, read and study assigned

mat eri al s, and generally prepare for the performnce of work and
promotion to Police Oficer First Class.

REQUI RED KNOWLEDGES, SKILLS, AND ABILITIES

Good general intelligence;

Ability to drive an autonobile;

Ability to operate police radio and performm nor clerical work

when assi gned,;
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Ability and willingness to read, understand, and follow witten
and oral instructions;

Ability and wllingness to learn |law enforcenent work
departnmental nmethods, rules, and regulations, and for the
sati sfactory performance of assigned tasks;

Ability and wllingness to be courteous and get along wth
ot hers;
Ability and willingness to seek advancenment to Police O ficer

First Cl ass.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |isted bel ow nust

be net by the filing deadline for application for adm ssion to

the test.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of | egal age.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of educati on.

Must be at | east twenty-one (21) years of age or ol der
Must possess a valid driver’s license.

After offer of enploynment, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm nistration of which will be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.
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