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PCOLI CE MAJOR

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsible admnistrative |aw
enf orcenent position, the primary duties of which are providing
adm nistrative support to the Chief of Police in the areas of
grant proposal s and adm ni stration, public relations, and budget
pr eparation. The Police WMjor also perfornms nmanagenent
functions and provides oversight for the managenment of the
patrol division, fleet operations, prisoner care, evidence, and
records sections; and assists in the supervision of the patrol
section. The enployee of this class has the responsibility for
organi zing, planning, and assisting in policy-mking for
assi gned areas, for overseeing the daily operation of assigned
functions, and for supervising subordinate enpl oyees within the
assigned areas. The Police Major perfornms duties with a high
| evel of independence, with work reviewed by and special
assignnments received directly fromthe Chief of Police. This
class ranks directly below that of Assistant Chief of Police.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Provi des managenment oversight of |aw enforcenment functions of
the departnent including patrol, prisoner care and evidence.
Studi es new |aws, regulations, ordinances, and court rulings
relating to police department operations to determ ne if changes
in departnment policies and procedures are needed.

Serves as Budget Director and departnment fiscal officer by
preparing the budget, including expenditure and revenue
estimates, overseeing proper expenditure allocations, and
witing and facilitating grants for the departnent. Manages
bookkeepi ng of all departnmental accounts in order to maintain
accurate fiscal records. Aut hori zes expenditure of funds,
vouchers for payment, or related financial records and sees t hat
they are in accordance with the budget and departnmental policy.

Manages the records division for the departnment by determ ning
what i nformati on should be included in departnment records and in
what form this information should be kept. Prepares payroll
records. Conpiles and anal yzes data needed for reports. Wites
letters, reports, newspaper articles, and requests for grants or
ot her special funds for the police service.

Serves as departnent representative to the news nmedia and at
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meeti ngs of governnental or civic commttees. Makes speeches or
conducts denonstrations on | aw enforcenent topics, as requested.
Answers tel ephone inquiries about the operation of the police
departnment or any related areas of |aw enforcenment operations.
Coordi nates the work of the departnment with related federal
state, and | ocal agenci es and coordi nates speci al public service
projects of the departnment. Acts as a consultant for smaller
| aw enf orcenent agencies in surrounding areas.

Supervi ses assigned divisions of the departnent by holding
meetings with subordinate officers for the purpose of receiving

reports or dissemnating informtion. Assigns work or duty
areas. Eval uates work performance of subordi nates by revi ew ng
their reports and discussing work performnce. Provi des

assi stance to enployees in technical areas of work and counsels
enpl oyees experienci ng work probl ens.

Serves as an instructor for formal instruction provided by the
departnment. Informs the public of the necessity and nethods of
civilian cooperation in |aw enforcenent work.

Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents listed bel ow nust

be net by the filing deadline for application for adnission to

exani nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Before pronotion, nust pass a nedical exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

Must be a regul ar and pernmanent enployee in the class of Police
Capt ai n.

Must establish residency within a twenty (20) mle radius (air
mles) of the Opelousas city limts at all tinmes while enployed
with the city of Opel ousas
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