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AUTOMOTI VE MECHANI C SUPERVI SOR

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses a responsi bl e supervi sory and technically
skilled position, the primary duties of which involve the
supervi sion of classified Autonotive Mechani cs and uncl assified
hel pers, providing training and nonitoring work performance, as
well as performng repair and maintenance duties to fire
department vehicles and equi pnent. The enpl oyee of this class
has the responsibility for maintaining adequate supply of parts
and equi pnent, preparing records to docunent departnment
activity, and directing division operations. The Autonotive
Mechani ¢ Supervi sor performnms routine tasks with a hi gh degree of
i ndependence, reporting to and having work reviewed directly by
the Fire Chief.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Supervi ses and perfornms mai ntenance, repairs or adjustnents on
various systenms of fire departnment apparatus and vehicles

i ncludi ng braking, cooling, fuel, drive train, lubricating
suspension, and electrical systens. Installs replacenent parts
to systens as necessary. Di agnoses nechani cal problens from

information supplied by fire suppression personnel.

Supervi ses and performs mai ntenance, repairs and adjustnents to
gasol i ne and di esel engines, and fire autonotive accessories and
equi pnment, using autonotive nmaintenance instrunents when
requi red. Supervises the repairs and inspections of fire punps,
hose couplings, nozzles and nozzle assenblies or fixtures used
on fire apparatus, nmaking such repairs at an energency scene
when needed. Oversees the maintenance of general tasks such as
refueling vehicles, changing and adding oil and adjusting
headl i ghts, personally perform ng such tasks as needed.
Supervi ses and perforns naintenance and repairs to portable
equi prent and smal|l power tools.

Locates outside services for the repair and nmmintenance of
departnment equi pment or assigns such to qualified division
per sonnel . Arranges for the repair of departnment equiprment
whi ch cannot be repaired within the departnment and i nspects the
equi pnment after repairs. Directs the transportation, delivery,
and pick up of equipnent in need of repair.

Supervi ses, observes and evaluates the operations of the
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di vi si on and wor k performance of subordi nate enpl oyees. Assigns
work schedul es and areas, delegates duties, evaluates work
performance, and wites enployee evaluation reports. Discusses
wor k performance wi th subordi nate enpl oyees and counsel s those
experiencing work problenms. Resolves enployee conplaints and
mai nt ai ns di sci pline. Approves |eave. Provides technical
assi stance and trains in the use of operating manual s and work
orders to subordinates. Provides informal or “on-the-job”
training for new enpl oyees.

Participates in any training required by the departnent. Reads
service mnuals, part books, and any other witten nmateri al
necessary to determ ne how to performrequired duties.

Assists in the preparation of expenditure estimtes for the
departmental operating budget. Authorizes expenditure of funds,
maki ng sure that such expenditures are in accordance with the
budget . Supervises and participates in the purchase of
equi pnent and supplies, keeping such purchases wthin the
est abl i shed budget.

Wites specifications for new fire department equipnment and
prepares specifications for public bids.

Oversees and maintains inventory of supplies and equi pnrent, and
ensures the organization and storage of such for l|ocating and
retrieving materials. Meets with sal es representatives to review
pr oducts.

Personally completes forns and records and wites reports.
Files records, reports, or forms required, and retrieves such
fromthe files when needed.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be nmet by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or without accommdati on.

Must possess a valid Louisiana driver’s |icense.

Must be a regular and permanent enployee in the class of
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Aut onotive Mechanic for at |east one (1) year immediately
precedi ng closing date for application to the board.
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