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CHI EF OF FI RE PREVENTI ON

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass conpri ses a responsi bl e supervi sory and
adm ni strative position, the major duty of which includes the
organi zation and direction of the Fire Prevention Division of
the fire departnment. The enpl oyee of this class supervises Fire
Prevention Officers and is responsible for nmanaging al
operations of the Fire Prevention Division. The Chief of Fire
Prevention perfornms duties such as investigating and determ ni ng
the cause of fires in the area, recomending changes in
departnment operations that will help the jurisdiction inprove
PI AL ratings, nonitoring and evaluating |ocal conditions which
may become fire or safety hazards, evaluating new |aws and
regul ations relating to fire prevention and setting goals and
obj ectives for the division. The Chief of Fire Prevention has
the authority to work with a high l|evel of independence,
reporting to and having work reviewed by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this cl ass.

Manages the operations of the Fire Prevention Division,
organi zing the division and maki ng deci si ons concerni ng use of
equi pmrent and depl oyment of personnel. Inspects and eval uates
the effectiveness of division operations, taking appropriate
action to correct problemareas. Conducts research and oversees
the planning for programs and activities of the division.
Recommends managenent policies and objectives relating to fire
preventi on.

Reviews work to be done and delegates assignnents to
subordinates for the effective operation of the departnent.
Qutlines responsibilities and duties, and sets priorities and
long term goals for subordinates. Alters and assigns work
spaces and provi des subordi nates with the supplies and resources
needed. Takes necessary action to control safety hazards. Sets
wor k schedul es and approves | eave making sure that sufficient
personnel are available to neet staffing requirenents. |Inspects
t he appearance of departnent equi pnent and subordi nate personnel
to ensure these neet departnental standards. Eval uates the work
performance of subordinates and wites enployee evaluation
reports.

Performs and supervises the investigation of structure and
vehicle fires in the area, determ ning the causes of such
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fires. Secures the fire scene and restricts access to prevent
renoval , damage, or contam nation of evidence. Exam nes the
interior, exterior and the surrounding area of the fire
structure in order to identify the heat source and the
conmbusti ble materials. Searches for, identifies, and collects
evi dence of possible arson in order to preserve evidence for
analysis and to protect the chain of custody for later use in
court. Mkes sketches and diagrans of the interior and exterior
of the building to be used in evaluations. OCbserves and takes
not es regardi ng condition of doors and w ndows, signs of forced
entry, burn and snoke patterns, charring and scorching, fire
extension, low burns, points of fire entry, footprints or
articles found outside the structure and indicators of
accel erant use. Takes photographs of the interior and exterior
of the burned structure to provide an accurate record of the
extent of involvenent of the fire. Collects information
concerning the fire structure, its contents, its occupancy,
circunst ances that may have been noted before or during the fire
and possible arson suspects by interviewing firefighters,
wi tnesses and other logical sources. Using the evidence
col l ected, determ nes whether the fire was the result of natural
causes, carel essness, or arson.

Works wi t h appropri ate agencies to apply for, secure and execute
arrest and search warrants or obtain a signed consent to search
form from the owner or occupant of a burned building.
| nt errogat es suspects after having i nforned themof their rights
and eval uates responses in order to obtain facts about a crine,
identify the perpetrator and substantiate a court prosecution.
Communi cates with the public prosecutor’s office and other |aw
enf orcenent or arson investigation agencies to exchange
i nformati on about pending cases. Provides information to
victinse and w tnesses about court presentation of a case
i ncluding proper courtroom denmeanor and the appropriate
procedures to follow in court testinony. Assists in preparing
for court testinmony by reviewing the |aws of evidence and all
rel evant information about the case, when needed. Testifies in
court when required.

Recei ves and processes conplaints fromthe public on hazards or

possi ble violations of fire codes. Conducts fire drills for
busi ness, educati onal and assenmbly occupanci es as well as health
care, industrial and correctional facilities. Devel ops fire

prevention education curriculum by analyzing target audi ences.
| dentifies the nost inportant local fire problens, detern nes
the content and format of fire safety nessages, and produces
instructional materials to be distributed and used in training
programs for fire safety. Prepares and delivers speeches and
denmonstrations on fire safety topics to be used in the public
fire education program Educates the public about fire hazards,
providing information on fire dynamcs and built-in fire
protection as well as injury prevention and control. Wites and
submts public service announcenents and news rel eases on fire
safety. Devel ops support for and evaluates the inpact of the
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public fire educati on program

Makes decisions and establishes policy concerning what

information should be included in all records of the Fire
Prevention Division, and determnes in what form this
information should be kept. Reviews incomng witten

comruni cati ons for the division, making assignnments to staff and
notes as necessary in order to route work to the appropriate
pl ace or | ocation. Reviews incident reports witten by
subordi nates and fire suppressi on personnel to determine if jobs
were conpl eted effectively by division personnel. Receives and
approves requests for the release of fire prevention records.
Conpi l es, organizes, and analyzes data needed, and wites
reports for the docunentation of division activities. Wites
letters to handl e problens or to address needs of the division.
Conmpletes fire investigation reports and any other forms and
records assigned.

Revi ews products with sales representatives and recomends
purchases of equi pnent for use in the Fire Prevention Division.
Mai nt ai ns i nventory of supplies and equi prent for the division;
orders and distributes supplies as needed. Manages the
accounting of noney and assets for the division. Prepares
expenditure and revenue estimates and submits a divisional
operating budget to the proper authority. Adm nisters grant-
funded projects, managing funds and assuring that conditions
specified in the grant are net.

Partici pates in conferences and ot her educational neetings, and
studies current literature to keep informed on nodern fire
preventi on practices. Serves as division representative to the
news nedia and responds to questions fromthe public about the
operation of the Fire Prevention Division or any related areas
of fire prevention services.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirements nust be net by the
filing deadline for application for adm ssion to the
exam nati on.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of |egal age.

After offer of pronotion, but before beginning work in this
class, must pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or without accommdati on.
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Must possess a valid Louisiana driver’s |license.
Must be a regular and permanent enployee in the class of Fire

Prevention Officer for at least two (2) years immediately
precedi ng closing date for application to the board.
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