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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief of all fire
departnment operations. The work involves responsibility for the
adm ni stration and coordination of all fire departnment

activities through supervision of subordinate officers and
review of their activities. The enployee of this class nakes
adm nistrative and operational decisions pertaining to fire
fighting, fire prevention, fi nanci al managenent , public
rel ations, facilities and equipnent, t raining, and the
enf orcenent of fire | aws, regul ati ons, and established policies.
The enployee of this class works with a high degree of
i ndependence, reporting to and having work reviewed by the
Rapi des Parish Police Jury.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the total operation of the fire departnent, directing
all functions and activities as chief officer. Det er m nes
managenent policies, goals, and objectives for the departnment.
Organi zes the work functions to provide the nobst efficient
services to the community while mnimzing expense. Devel ops
met hods to eval uate effectiveness of productivity, procedures,
and progranms; neakes decisions to continue or discontinue
prograns and procedures based on program evaluations.
| ntervi ews prospective enployees and nakes reconmmendati ons for
hiring. Devel ops a grievance resolution procedure for
department enployees that will provide an equitable nmethod to
deal with enpl oyee problens and conplaints. Establishes a risk
managenent programand nonitors the results by investigating all

accidents or injuries involving departnment equipnment or
personnel, determning the cause, and making changes in
procedures to avoid future accidents. Develops and inplenments
a safety program Establishes and mintains a system of

internal controls through observation and revi ew by supervi sory
personnel and through investigations to identify any violation
of the code of conduct by departnment menbers.

Prepares a departnmental operating budget by collecting and
anal yzing all necessary fiscal i nformati on. Aut hori zes
expendi ture of funds, making sure that such expenditures are in
accordance with the budget; reviews and approves purchase
requi sitions, vouchers for paynent, or related financial
records.
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Establishes policy concerning what information should be
included in all records of the departnent, determ nes in what
form this information should be kept, determ nes how | ong
records should be retained, and provides for the security and
privacy of all information which is not a part of public record.
Supervi ses preparation and nmaintenance of the records and
reports of the departnment by reviewing records conpleted by
subordinates and by periodically inspecting systens and
facilities for keeping the records. Wites letters in answer to
written or oral requests addressed to the fire departnent, or as

needed to address needs of the fire service. Wites public
servi ce announcenents, news rel eases, newspaper articles, or any
ot her type of of fici al depart ment position paper for

publ i cation.

Pronbtes a positive inmage of the departnent in the daily
performance of duties by interacting with the public, and
federal, state, and [|ocal agencies. Attends any required
nmeetings to give reports, to nmke recomendations, to give
speeches, and to keep informed on local trends that may affect
the fire service. Coordinates the work of the departnment with
related federal, st at e, and | ocal agenci es, rel easi ng
information and giving assistance when needed. Acts as
departnment representative to the news nmedia. Handles conpl aints
from the public concerning fire department operations or
concerning procedures related to the handling of emergency
medi cal services.

Supervi ses all enpl oyees assigned to the fire department. Hol ds
formal neetings with subordinates for the purpose of receiving
reports, dissem nating information, or discussing work probl ens.
Sets task priorities and long term goals for subordinates in
order to best acconplish the goals of the organization.
Approves | eave. Counsels enployees who are experiencing work
probl ens; handles enployee conplaints and grievances; and
mai nt ai ns di sci pli ne anong enpl oyees.

Eval uat es and establishes a training programfor the department,
and mai ntains the programby seeing that it is properly staffed
and supplied with training resources. Provi des on-the-job
training for department nmenmbers and provides for outside
i nstruction to nmeet any training needs not available in the
departnmental training program Acts as a consultant for smaller
fire departnments, providing them with technical expertise,
assi stance, and cooperation in training and/or fire protection
efforts when required.

Supervises the general care, mai nt enance, and use of
departnental equi pnent, vehicles, stations and grounds, and
other related property. Provides for and supervises a
communi cati on system Prepares specifications on new fire
depart nent equi pment for public bids. Purchases equi pnent and
supplies in the manner provided by |awful authority, keeping
such purchases within the established budget. Supervi ses the
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mai nt enance of an inventory of supplies and equipnent for the
depart nment.

Devel ops and inplenents an enmergency mnagenent system and
directs intermediate command staff menbers who are responsible

for various aspects of the operation. Takes command at the
scene of a fire or other emergency. Directs the handling of
emergenci es involving hazardous materials or special tactica
si tuati ons. Establishes and inplenments effective fireground

conmuni cations procedures to avoi d confusi on and pronote maxi mum
effectiveness of fireground operations.

Directs a program of pre-fire planning in order to provide
firefighting services to the community in the nost efficient
manner possi bl e. Directs a program of fire investigation to
determ ne causes of fires and if they were the result of arson
or not.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and a qualified elector of the State of Louisiana.

Bef ore appoi ntment, nust pass a nedi cal exam nation designed to

denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire
adm ni stration, business adn nistration, public adm nistration,
or other related curriculum and at least six (6) years of
progressively responsi bl e experience in fire service positions,
at least two (2) years of which nmust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include full tine experience in
fire suppression and rescue, and may include work in positions
which would provide background in fire prevention and
investigation, fire training, and related areas of fire
depart ment operations and managemnent.

OR

Must have an associate degree in fire science, fire
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adm ni stration, or other related curriculum or a bachelor's
degree in an unrelated curriculumand at |east eight (8) years
of progressively responsible experience in fire service
positions, at least two (2) years of which nust have been in
positions  which include admnistrative or supervi sory
responsibilities. Fire service experience nust include full
time experience in fire suppression and rescue, and nmay i ncl ude
work in positions which would provide background in fire
prevention and investigation, fire training, and related areas
of fire departnment operations and nmanagenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east ten (10) years of progressively responsi bl e experience in
fire service positions, at |least four (4) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Fire service experience nust
include full tinme experience in fire suppression and rescue, and
may i nclude work in positions which would provide background in
fire prevention and investigation, fire training, and related
areas of fire departnment operations and nanagenent.
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