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POLI CE CAPTAIN

(Promoti onal Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsi ble adm nistrative position,
the primary duty of which is assisting the Police Chief in the
managenent and adm ni stration of the functions and operati ons of
the police departnment. The Police Captain performs the duties
of the Police Chief in the absence of the Chief. The enpl oyee of
this class assists the Police Chief in the planning and
devel opnent of departmental operations; participates in the
personnel managenment function; supervises the general care,
mai nt enance, and repair of departmental property and equi prment;
and oversees the mintenance of departnmental records and

reports. The Police Captain performs public and community
relations duties, and serves as official representative at
neetings and to the news nedia. Duties of this class are

performed with a high degree of independence, wth special
assignnments received from and work reviewed by the Police
Chief. This class reports to and ranks directly bel ow t hat of
Pol i ce Chi ef.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogical
assignnents to this class.

Assists the Police Chief in the adm nistrati on and managenent of
t he police departnent operations. Performs the duties of the
Police Chief in the absence of the Chief. Recommends changes in
t he operational procedures and policies of the departnent.
Moni tors | ocal conditions for which the departnent nmay be call ed
upon to handle. Participates in developing procedures to
acconplish the goals of the departnent.

Conducts research to be used i n maki ng managenent deci si ons, and
for the planning of prograns and activities for departnenta

oper ati ons. Recommends changes in operational procedures or
policies based on evaluations of the effectiveness of
establ i shed procedures. Eval uates new |aws, regul ations,
ordi nances, and court rulings to determne if changes in
departnent policies and procedures are needed. |Investigates all
accidents involving departnment equipnment and personnel, and

makes recommendati ons on procedures to avoid future accidents.
Manages the devel opnment and inplenentation of safety prograns
for the departnment, and provides for on-going safety training
and educati on.

Participates in the personnel recruitnment and sel ecti on program
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for the department by interviewing applicants and making
recomendations to the Police Chief. Sees that all departnent
personnel policies conformto EECC standards. Works with boards
and agenci es whose rul es and operations affect police departnment
per sonnel .

Serves as official departnment representative at meetings of
governnmental and civic groups. Answer s questions about the
operation of the police departnent or any related areas of |aw
enf orcenent. Coordi nates the work of the department w th other
agencies, providing information and assistance when needed.
Wites and delivers speeches, and structures and supervises
denonstrations on |aw enforcenment and crime prevention topics.

Supervises the records-keeping systens and facilities of the
departnment, and the preparati on and nmai nt enance of depart nent al

records and reports. Devel ops and revises forns in order to
i nprove accuracy and efficiency of docunmentation. Wites
reports, letters, and nenmoranda to effectively conmunicate

information, or to respond to requests.

Oversees the general care, mai nt enance, and repair of
depart nent al equi pnent and property. Provides for inspection of
equi pment, and arranges for repairs when necessary. Provi des
for adequate supplies for the departnent, and orders additional
suppl i es as needed.

Supervi ses subordi nate police departnent enployees. Provi des
direction in the |l aw enforcenent functions of the departnment.
Recommends |long term goals for consideration by the Police
Chief, and establishes a timetable for conpletion follow ng
i npl enent ati on. Monitors work pace and progress. Approves
| eave. Holds neetings to receive reports and dissem nate
information. Reviews reports witten by subordinates and
provi des assistance in technical areas of work. Resol ves
enpl oyee conplaints and grievances. Maintains discipline by
conducting corrective interviews, or recomending disciplinary
action for consideration by the Police Chief.

Assists the Police Chief in directing the |aw enforcenent
activities of the departnent, including patrol and general | aw
enf orcenent functions, crimnal investigation, special tactical
operations, traffic control and traffic accident investigation,
handl i ng of juveniles, and jail operations.

Performs any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be net before the filing deadline for application for adni ssion
to exanination

Must neet all requirements of the Municipal Fire and Police
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Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Loui siana.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout reasonabl e accommodati on.

Must be a regul ar and permanent enpl oyee in the class of Police

Li eutenant with at least two (2) years in that class i nmedi ately
precedi ng application deadline.
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