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POLI CE SERGEANT

(Pronmoti onal Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the first |evel of supervisory |line
positions of the police department, the primary duties of which
i nclude the performance of the | aw enforcenment function, and t he
supervi si on of | ower ranking personnel in the performance of | aw
enf orcenent duties, including patrol; traffic control and
traffic accident investigation; crimnal investigation; juvenile
operations; and special tactical operations. Enployees of this
class are given specific work instructions by superior officers
on new assignnents and perform routine tasks with only general
supervision. This class reports to and has work reviewed by a
Police Lieutenant. This class ranks directly below that of
Pol i ce Lieutenant.

EXAMPLES OF WORK

Examples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Supervi ses subordinate police departnent enployees on an

assigned shift. Reviews work to be done and delegates
assignnments to subordinates for the effective operation of the
depart nment. Qutlines responsibilities and duties for
subordi nates, and explains policies and procedures. Hol ds

nmeetings with subordi nates for the purpose of receiving reports
and giving out information, or discussing work problens.
Revi ews reports witten by subordinates in order to determne if
jobs were conpleted effectively and in accordance wth
departnmental procedures. Evaluates the work of subordi nates and
writes enpl oyee eval uation reports.

Supervi ses personnel assigned to general patrol duties. Patrols
assigned area in a squad car or on foot to prevent crinme and
protect |ives and property. Locates suspects of crim nal
activity by using accepted | aw enforcenent procedures. Engages
in armed encounters with suspects in situations which may result
in injury or death. Performs basic frisk and search, and
physically di sarms suspects. Arrests suspects, with or w thout
an arrest warrant, advising suspects of Mranda rights.
Provi des nedical attention for arrested person or persons who
are ill, incapacitated, or who have a suspected or reported
heal t h probl em

Supervi ses personnel engaged in traffic control and traffic
acci dent investigation. Operates radar in designated areas.
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Conducts vehicle stops in accordance with proper procedures.
| nspects visible contents of stopped vehicles to determ ne

presence of illegal activity. ldentifies, protects, and
preserves evidence found at accident scenes. Conduct s
interviews and i nterrogati ons as a conponent of traffic accident
i nvestigation. Observes and stops nmotorists suspected of

driving while intoxicated, and adm nisters field sobriety tests.

Participates in the investigation of crimes against person and
property, and nmay assist personnel assigned to the Crimnal
| nvestigation Unit. Protects crime scenes by establishing a
perimeter and limting access to prevent renoval or disturbance
of evidence. Secures and executes arrest or search warrants.
| nterrogates suspects, and interviews victins and w tnesses.
Testifies in court.

| nvestigates crinmes by and agai nst juveniles. Takes juveniles
suspected of crimnal or delinquent activity into custody, using
appropriate procedures for arresting and processing juveniles.
Consults with child protection agencies.

Participates in crowd control at athletic events, parades, or
ot her such events where | arge groups are assenbl ed. Controls
unl awful or disorderly assenblies. Participates in tactica
operations which may include hostage situations or barricaded
suspects, bonb threats, or disaster control activities. Assists
superior officers in the planning and executi on of operations
under | ncident Conmand System

Supervises jail operations and personnel assigned to the jail
facility. Supervises booking procedures, including searching,
fingerprinting, and the confiscation, item zation, and recording
of personal property of persons taken into custody. Obt ai ns
medi cal treatnment for prisoners, and maintains jail security.

Supervises the preparation and maintenance of departnental
records and reports. Personally conpletes any records or forns
needed to docunent the activities of the departnment. Conpiles
and organi zes data for, and wites reports. Assists superior
officers in the preparation of correspondence in response to
requests or conplaints by the public. Uses the departnment’s
conputer systemto enter, update, and retrieve data related to
| aw enforcenent activities.

Pronptes a positive public inmage of the work of the departnent
inthe daily performance of duties by interacting with conmunity
menbers in both emergency and non-energency situations and in
both formal and informal settings, providing assistance and
i nformati on when needed. Participates in crinme prevention
prograns directed toward schools, clubs, and civil groups.

Performs any related duties assigned.
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QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be net by the filing deadline for application for adnm ssion to
t he exam nati on.

Must nmeet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Louisiana.

After offer of promotion, but before beginning work in this
cl ass, nmust pass a nedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must be a regul ar and permanent enpl oyee in the class of Police
Oficer First Class for at |east one (1) vyear imediately
preceding the closing date for application to the board.
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