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DI STRI CT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory and
adm ni strative positions, the primary duty of which is managi ng
fire suppression operations on an assigned shift. Enployees of
this class supervise subordi nate personnel on an assigned shift
by directing operations at the scene of a fire or nedical
energency and evaluating the work performance of subordi nates.
District Fire Chiefs supervise the nmmintenance of fire
suppression records and reports, prepare payroll records,
provi de for the mai ntenance and repair of apparatus, equi pnment
and property, and assist in the research and planning for the
depart nment. I ncunmbents of this class are required to perform
the duties of their positions wth a high degree of
i ndependence, reporting to and having work reviewed by an
Assistant Fire Chief. This class ranks directly bel ow that of
Assi stant Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Supervises fire suppression operations on an assigned shift.
Assists in setting goals and objectives for the departnment,
setting and inplenmenting nmanagenent policies, and recommends
pol i cies and objectives for consideration by a superior officer.
Determ nes how the departnment operating units, equipnent and

personnel shoul d be organi zed. |Investigates conpl aints agai nst
department personnel and fornmulates a recomendation for
consi deration by superior personnel. Participates in the
research and planning for prograns and activities of the
depart nment. Recommends changes in departnent operations that
will help the district to obtain favorable SO ratings.

Moni t ors and eval uates | ocal conditions which nay becone fire or
saf ety hazards.

Di rects subordi nate enpl oyees at the scene of a fire or other
energency and supervises fire fighting and energency nedi cal
operations such as size-up, rescue, forcible entry, ventilation,
nozzle and hose handling, protection of exposures, fire
extingui shment, punp operations, use of sprinkler and standpipe
systenms, use of water supplies, sal vage and overhaul, first aid,
CPR, and energency nedi cal services. Assists superior officer
in the safety operations at the energency scene. Partici pates
in the handling of enmergencies involving hazardous materi al s.
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Mai ntai ns communi cations between the fire scene and other
aut hori zed personnel, <calling for assistance and relaying
i nformati on when necessary.

Supervi ses personnel in the Fire Suppression Division on an
assi gned shift by assigning work schedul es, work and duty areas
and approving |eave. Oversees and evaluates enployee work
performance, reviews and wites enployee evaluation reports
di scusses work performance wth subordinates, and counsels
enpl oyees who are experienci ng work problens. Resolves enpl oyee
conpl ai nts and grievances. Mai nt ai ns di sci pline among
subordi nates of the departnent by recomrendi ng disciplinary
action. Provides assistance to subordinates in technical areas
of work. Holds neetings with fire departnment personnel for the
pur pose of receiving reports and di ssem nating informtion.

Supervises the preparation and maintenance of the Fire
Suppression Division records and reports, such as records of
activity and i nventory records, by review ng records and reports
conpl eted by subordi nates and i nspecting systenms and facilities
for keeping the records. Conpiles and organi zes data needed for
reports. Prepares payroll records on subordi nates and conpl et es
LFIRS reports and other forns and reports. Wites reports and
letters in answer to witten or oral requests of the departnment,
or to respond to problens or conplaints.

| nsures that fire suppressi on personnel are provided training in
firefighting operations, such as basic fire fighting and att ack,
punp operations and fire stream rescue, salvage and overhaul,
first aid, energency nmedical services, the proper operation and
use of firefighting apparatus, tools, and equipnent, fire

i nspection, investigation, and safety. Pl ans, schedul es,
manages and participates in nulti-conpany drills in conjunction
with the Training Oficer. Personally conducts drills and

evol utions, and provides informal or “on-the-job” training for
subor di nat es.

Supervises the general care and maintenance of fire fighting
apparatus and equipnent, stations and grounds, and other
departnment property. Arranges for repairs and maintenance of
department equi pnent and facilities. | nspects equi pnent and
property after repairs to insure that repairs were properly
accomplished. Directs the testing of equipnment, assuring that
equi prent neets all applicable federal, state and | ocal
st andar ds.

Gathers information to be used in conpiling budgets. Prepares
expenditure estimates, authorizes expenditure of funds, and
pur chases equi pnent and supplies as aut hori zed, nmaki ng sure that
such expenditures and purchases are in accordance with the
budget. Oversees the inventory of supplies and equi pnent and
manages the distribution of supplies and equi pnent to personnel
as required. Makes recomendati ons on mmjor purchases for the

STTAM#4 06-12-07



DFC page 3 of 3

departnment and assists in witing specifications for new
equi pment when assi gned.

| nspects or directs the inspection of buildings to determ ne the
exi stence of potential fire hazards. Supervises the collection
of information for pre-fire planning by insuring that
subordi nates visit businesses, schools, and places of public
assenbly |l ocated in an assigned area, and by becom ng fam liar
with all area features which m ght becone inportant in a fire or
emer gency situation. | nvestigates the causes, origins, and
circunstances of fires occurring wthin the jurisdiction.
Manages the security of the fire scene to insure that evidence
of suspected arson is not renmoved or damaged. Col l ects and
| abel s evidence, and assists arson investigation personnel.
Testifies in court when needed.

Coordi nates the work of the departnment with related federal
state and |ocal agencies, releasing information and giving
assi stance when needed. Answers questions for the public about
operations of the fire departnment. Supervises and participates
in special projects related to public relations or the i mge of
the fire departnent.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adnm ssion to
t he exam nati on.

Must neet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronmotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.

Must possess certification as Fire Oficer Il as per NFPA
St andar ds.

Must possess certification as Emergency Medical Technician.
Applicants nmust possess an Associ ate of Fire Science Degree, or
an Associate of Emergency Medical Services Degree, or a
Bachel or's Degree from an accredited college or university.

Must be a regular and permanent enployee in the class of Fire
Captain for at least five (5) years imediately preceding
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cl osing date for

application to the board.
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