page 1 of 2

DEPUTY FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e adm nistrative and
supervi sory positions, the primary duties of which are assisting
the Fire Chief in managing all operations of the departnment on
an assigned shift and assisting in the managenment of personne
on that shift. The incunbent of this class perfornms financi al
managenent duties, oversees the preparation and mai ntenance of
records, oversees repairs and nmmintenance to departnent
equi pnment, facilities, and operating systenms, and provides for
enpl oyee training, in addition to taking conmand and directing
energency scene operations until relieved by the Fire Chief.
The Assistant Fire Chief works primarily independently in the
performance of assigned duties, receiving special assignnments
from and having work reviewed by the Fire Chief. This cl ass
ranks directly bel ow that of Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Assists the Fire Chief in managing all operations of the fire
departnment on an assigned shift, including deciding on
department organi zation. Perforns the duties of the Fire Chief
inthe Chief's absence. Assists in setting managenment policies,
goals, and objectives for the departnent. | nvesti gat es
conpl aints against department personnel and fornulates a
recommendation for reply to the conplaint.

Gathers information for and assists in the preparation of the
departnental operating budget. Accounts for the npney and
assets of the assigned shift. Reads departnment correspondence
and either handles the matter personally or assigns it to the
appropriate subordi nate for reply.

Assi sts in making decisions concerning what information should
be included in departnental records and in deciding in what form
this information should be kept. Supervi ses preparation and
mai nt enance of departmental records by reviewing records
conpl et ed by subordi nat es and by periodically inspecting systens
and facilities for keeping the records. Conpl etes records,
i ncludi ng payroll records. Conpiles informati on needed and
wites reports required to docunent departnent activity.

Supervi ses subordi nate departnent personnel. Hol ds neeti ngs
W th subor di nat es to receive reports and di ssem nat e
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i nformation. Assigns work or duty areas. Oversees and eval uates
the work performance of subordinates. Resol ves enpl oyee
conplaints and grievances. Assists the Fire Chief in
mai nt ai ni ng di sci pline anong all departnent enpl oyees.

Takes conmmand and directs operations at the scene of a fire or
ot her emergency until relieved by the Fire Chief. Perforns
size-up and directs subordinates in rescue, forcible entry,
ventil ation, protections of exposures, fire extingui shment, punp
operations, salvage and overhaul, first aid, and CPR Takes
charge of all safety procedures at the scene of a fire or other
enmergency. Participates in handling energencies involving
hazardous materials. Mai ntains fire ground communications.
Provides for securing the fire scene to prevent damage or
renoval of evidence of possible arson.

Assi sts in developing a training programfor the departnment and
sees that such program is properly staffed and supplied with
training resources. Provides for regular enployee training at
all levels within the departnment by scheduling enployees for
out side training when departnmental training is not avail able.

Arranges for repairs and nmintenance of all depart nent
facilities, equipnent, or operating systens, or assigns such to
qual i fi ed departnment personnel. Wites specifications for new

departnment equi prment.
Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by filing deadline for applications for adnmi ssion to the
f est.

Must nmeet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Louisiana, and
passing a civil service exam nation for the position.

After offer of pronotion, but before beginning work in this
cl ass, nust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

At the tinme of application for exam nation, must be an i ncunbent
in the class of District Fire Chief. Must be a regular and
per mmnent enployee in the class of District Fire Chief for at
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| east two (2) years immedi ately preceding application to board.
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