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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
Fire Department and includes highly responsible adm nistrative
and supervisory duties in the areas of planning, organizing, and
managi ng all functions, personnel, and property of the depart-
ment . The Fire Chief establishes managenent policies and
det erm nes goal s and obj ectives for the departnent, devel ops and
adm ni sters the departnmental operating budget, provides for the
preparation of records docunenti ng departnment activity, perforns
public relations duties, and oversees the care and mai ntenance
of all departnment equi pment and property. The Fire Chief also
takes command at the scenes of fires and other energencies,
directing fire fighting, rescue, and related energency activi-
ties; provides for a program of fire prevention, including
i nspections and investigations. The enployee of this class
works with a high degree of independence, reporting to and
havi ng work revi ewed by the governing authority for the city.

EXAMPLES OF WORK

Examples |listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the total operation of the Fire Department, directing
all functions and activities as chief officer. Det er m nes
managenent policies, goals, and objectives for the departnment.
Organi zes the work functions to provide the nobst efficient
services to the community while mnimzing expense. Oversees
t he research and pl anning for programs and activities. Devel ops
met hods to eval uate effectiveness of productivity, procedures,
and programs; and nakes decisions to continue or discontinue
prograns and procedures based on program eval uati ons. Est ab-
| i shes a personnel recruitnment and sel ection program foll ow ng
EEO st andards. Devel ops a system for eval uating vari ous aspects
of performance, for setting performance standards, and for
providing training for supervisors who will use the system
Provides for an internal affairs review process to investigate
any violations of code of conduct for department menbers.

Moni tors and eval uates | ocal conditions which may becone fire or
saf ety hazards. Recomends and i npl enents changes i n depart ment
operations that will help the city inprove |SO ratings.

Prepares a departnental operating budget by collecting and

analyzing all necessary fiscal information. Authorizes expendi -
ture of funds, making sure that such expenditures are in

SuU 01-27-09



FC page 2 of 4

accordance with the budget; reviews and signs purchase requi si -
tions, vouchers for paynent, or related financial records and
sees that they are paid in accordance with departnental policy.

Oversees a systemof informati on managenent desi gned to organize
and process information for use in the admnistration of the
departnment. Establishes policy concerning what information
shoul d be included in all records of the departnment, determ nes
in what form this information should be kept and how | ong
records are nmintained, and provides for the security and
privacy of all information. Wites reports and requests for
grants or other special funds to aid in the operation of the
fire departnment.

Pronbtes a positive image of the departnment in the daily
performance of duties by interacting with the public, and
federal, state, and Ilocal agencies. Attends any required
nmeetings to give reports, make recomendations, give speeches,
and to keep informed on local trends that may affect the fire
service. Acts as a departnent representative to the news nedi a.
Handl es conplaints from the public concerning fire departnent
operations or concerning procedures related to the handling of
ener gency nedi cal services.

Supervi ses all enployees assigned to the fire departnment. Hol ds
formal neeting with subordinates for the purpose of receiving
reports, dissem nating information, or discussing work probl ens.
Qutlines responsibilities and duties for subordinates along with
setting short and long term goals by identifying what nust be
done and establishing a tinetable for conpletion. Counsels
enpl oyees who are experiencing work problens; handl es enpl oyee
conplaints and grievances; and nmaintains discipline anong
enpl oyees.

Oversees the general care, maintenance, and use of departnental
equi pment, vehicles, stations and grounds, and other related
property. Prepares specifications on new fire departnent
equi prent for public bids, and purchases equi pnmrent and supplies
keepi ng purchases within the established budget.

Devel ops and inmplenents an energency managenent system and
directs internediate command staff menbers who are responsible

for various aspects of the operation. Takes command at the
scene of a fire or other energency. Takes charge of all safety
pr ocedur es. Est abl i shes, inplenments and nmaintains effective

fireground comuni cati ons procedures.

Directs a program of fire inspections devel oped in accordance
with all applicable federal, state, and l|local |aws and regul a-
tions, and oversees and reviews the work of subordinate person-
nel engaged in fire inspections.

Performs any related duties assigned.
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QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be met by the filing deadline for application for adnission to
t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of enploynment, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm nistration of which will be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid driver’s license.
MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS
El THER

Must have a bachelor's degree in fire science, fire adm nistra-
tion, business adm nistration, public adm nistration, or other
related curriculum and at |east six (6) years of progressively
responsi bl e experience in fire service positions, at |east two
(2) years of which nmust have been in positions which include
adm ni strative or supervisory responsibilities. Fire service
experience nmust include full time experience in fire suppression
and rescue, and may include work in positions which would
provi de background in fire prevention and investigation, fire
training, and related areas of fire departnent operations and
managemnent .

OR

Must have an associate degree in fire science, fire adm nistra-
tion, or other related curriculum or a bachelor's degree in an
unrelated curriculum and at |east eight (8) years of progres-
sively responsible experience in fire service positions, at
| east two (2) years of which nust have been in positions which
include adm nistrative or supervisory responsibilities. Fire
service experience nust include full time experience in fire
suppressi on and rescue, and may i nclude work in positions which
woul d provi de background in fire prevention and investigation,
fire training, and related areas of fire departnent operations
and managenent .

OR

Must present docunentation indicating, at a mninmum that the
applicant has net the m ni num high school graduation require-
nments necessary to receive a high school diplom as established
by the state of Louisiana Board of Elenmentary and Secondary
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Educati on and at | east ten (10) years of progressively responsi -
bl e experience in fire service positions, at |east four (4)
years of which nust have been in positions which include
adm ni strative or supervisory responsibilities. Such docunenta-
tion shall include at |east one of the follow ng: high school
di pl oma, high school transcript, certificate of equivalency,
affidavit from the issuing high school, college diplom, or
col l ege transcript, any one of which nust indicate that gradua-
tion has occurred or a degree awarded. A certification of
conpl etion shall not be sufficient to substitute for certifica-
tion of graduation. Fire service experience mnmust include full
time experience in fire suppression and rescue, and nmay i ncl ude
work in positions which would provide background in fire
prevention and i nvestigation, fire training, and rel ated area of
fire departnment operations and nanagenent.
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