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POLI CE CAPTAIN

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory and
adm ni strative positions, the major duties of which consist of
supervising |lower ranking police officers and assuring that

establ i shed procedures and policies are enforced. Enployees of
this class oversee the production and naintenance of records
required to docunent departnment activity, perform public
relations functions, and assist in nmanaging the care,
mai nt enance, and use of all departnent equi pment, vehicles, and
property. Police Captains supervise |aw enforcenment functions
of the departnment, which may i nclude patrol, traffic control and
acci dent investigation, and crimnal investigation. Duties of
this class are perforned with a high degree of independence,
with work reviewed by a Police Mjor. This class ranks
i medi ately bel ow that of Police Mjor.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Supervises and perfornms |law enforcenent functions of the
departnment, which may include patrol, traffic control and
accident investigation, crimnal i nvestigation, and jail
oper ati ons.

Manages the work of an assigned area of departnment operations,

including all enployees, equipnent, and activities in that
assi gned area. Determ nes the organization of assigned
services, including the deploynment of personnel. Investigates

acci dents invol ving departnment equi pment or personnel and makes
recomendat i ons on procedure to avoid future accidents. Manages
a recruitnment and selection program and gives talks about
enpl oynment opportunities at schools or nmeetings of civic
organi zati ons.

Oversees the supervision of the preparation and mai ntenance of
departnment records and fornms. Wites letters in answer to
written or oral requests addressed to the police departnent.

Pronmpbtes a positive public imge of the work of the departnent
in the daily performance of duties by interacting with the
public and other agencies. Sees that an official departnment
representative is assigned to nmeetings in order to give reports,
of fer advice, make recommendati ons, which may affect the police
service. Answers inquiries or conplaints fromthe public about
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the operation of the police departnent. Conducts tours of
departnment facilities for school or civic groups.
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Determ nes target areas for crime prevention or commnity
relations efforts, and produces instructional materials to be
used in crinme prevention and other comunity rel ations prograns.
Delivers lectures, talks, or denonstrations on crime prevention
or related |aw enforcenment topics to schools, clubs, or civic
gr oups.

Del egates work assignnents, sets priorities, and reviews the
wor k and reports of subordinates in order to best acconplish the
goals of the organization. | nspects the appearance of
subordi nate personnel to ensure that they meet departnmenta
st andards. Approves | eave. Provides assistance to enployees in
technical areas of work. Handles enployee conplaints and
gri evances.

Assi sts in the evaluation and devel opment of a training program
for the departnment and serves as an instructor. Provi des
technical expertise to smaller |aw enforcenment agencies in
surroundi ng areas.

Supervises the general care and arranges for repairs and
mai nt enance of all departnent buil di ngs, property, or equi pment.
Reviews products by neeting wth sales representatives,
eval uates specifications, and recommends products to be
pur chased.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements listed bel ow nust
be met by the filing deadline for application for adnm ssion to
t he exam nati on.

Must neet all requirenments of the Municipal fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm nistration of which will be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.
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Must be a regul ar and pernmanent enployee in the class of Police
Sergeant imredi ately preceding the application deadline.
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