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ASSI STANT FI RE CHI EF

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

This is a highly responsible positionin the fire departnment in
directing the activities of |ine operations of the departnent
and assisting the chief in perform ng such adm nistrative duties
as are assigned. Assistant chiefs may be given responsibility
to work an assigned shift and supervise all functions of the

units working that shift including fire fighting, |ife saving,
fire prevention, and records-keeping. This class ranks
i mmedi ately below that of Fire Chief and in the absence of the
fire chief, an assistant chief wll be assigned to assune

conmand of departnent operations. Work is reviewed by the fire
chief both orally and through witten reports.

EXAMPLES OF WORK
Exanples listed beloware illustrative only and are not i ntended
to be inclusive or exclusive.

Assunes command of the operations of the departnment in the
absence of the fire chief.

Responds to al arnms recei ved on an assi gned shift or as otherw se
directed; directs and supervises enpl oyees and/ or vol unteers at
the fire scene in fighting fire, rescue operations, and sal vage
and over haul .

Supervi ses the maintenance of departnental equipment and keeps
records of the use and deterioration of such equi pnent.

Keeps such departnental records as may be required including
data on fires and personnel records, and furnishes such
information to those lawfully entitl ed.

Purchases or recomrends the purchase of equi pnent and suppli es,
keepi ng such purchases or recomendations for such within the
budget provided.

Perforns rel ated duties as assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwise stated, all requirements nust be net before
adm ssion to exam nation.

Must neet all requirements of The Municipal Fire and Police
Civil Service Law.
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Must be a regul ar and permanent enpl oyee in good standing in the
cl ass of Firefighter/ Qperator.
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