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JUVENI LE OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsible position in the police
service, the primary duties of which include the investigation
of crimes by and against juveniles and all necessary foll ow up
duties including attending juvenile court. Enpl oyees of this
cl ass work independently in nost areas, reporting to and having
work reviewed by a Police Captain.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Mai nt ai ns surveill ance and patrol presence in places where youth
problens are likely to develop. Gathers intelligence relating
to youthful offenders, wth particular enphasis on gang
menbership and activities, drug use, and crimnal activity.
Takes juveniles into custody who have commtted a crime or
del i nquent act, using appropriate procedures for arresting and
processing juveniles. Perforns all necessary procedures for the
booki ng of juveniles arrested. Obtains nedical attention for
arrested juvenile who is ill, incapacitated, or who has a
suspected or reported health problem I nterrogates juveniles
and communicates with their parents or |egal guardian, to
explain the |law and penalties for alleged offenses. Confers
with court officials about possible detention of juvenile(s) and
t he appropriate charges. Locates the appropriate detention
facility and transports juvenile(s) to the facility.

Revi ews i nconmi ng conmuni cations, handling matters, and forwards
nmessages to the proper person. Makes initial investigation of
conplaints as assigned by dispatcher or desk officer, taking

st at ement and recei ving i nformation from conpl ai nant,
interviewing victinse or wtnesses, and recording information
recei ved. Searches the scene of a crine to |locate possible

evidence which may be used to provide proof of the crine.
Coll ects evidence located and |abels collected evidence in a
manner designed to protect the chain of possession. Testifies
in court after having received official notice to do so.

Mai nt ai ns depart ment al records and reports as required.
Personally conpletes necessary fornms or records required.
Conpi |l es and anal yzes data for and wites narrative reports by
organi zi ng and assenbling information to effectively communicate
dat a,
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concl usi ons, and recommendations. Wites letters in answer to
written or oral requests or as needed to handl e problens of the
pol ice service.

Pronotes a positive public imge of the work of the departnent
in the daily performance of duties. Coordinates special public
service projects including comunity relations progranms and
related programs to enhance the public imge of the police
depart nment. Wrks wth other public service agencies on
projects of nmutual concern to both the agency and the police
depart nment.

Provi des on-the-job training for departnent nenbers.
Perforns any related duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenments nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of enploynent or pronotion, a candidate will be
required to pass a nedical exani nation, prepared and
adm ni stered by the Appointing Authority, designed to determ ne
the ~candidate's ability to perform with or wi t hout
accommodati on, the essential functions of the classification.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of educati on.

Must have at |least two (2) years as a regular and permanent | aw
enf orcenent officer inmmediately preceding the closing date for
application to the board.

Must be POST certified.
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